
Position Description 
 

 

Job Title:  Assistant Program Director for Academic Affairs 

Department: Anesthesiology  Date:  June 1, 2024 

FLSA: Exempt Work Location:  Auburn Campus 

Employee Category:   Work Schedule: M-F, 8:00-5:00 

Reports to:  Program Director, MHSA 
Program Auburn Campus 

Percent Employment:   60% 

Direct Reports:     

 
I. Job Summary: The Assistant Program Director for Academic Affairs plans, directs, and 

oversees Anesthesiologist Assistant student academic affairs and activities, ensuring they 



c. Prepare and submit reports on program activities, as directed by Program 
Director 

d. Create and monitor learning curriculum 
e. Assist in preparing for the Program’s accreditation process by the 

Accreditation Review Committee for Anesthesiologist Assistant 
Programs  

f. Communicate with all necessary staff on a regular basis  
g. Participate in ongoing program review and assessment  
h. Support an ongoing evaluation model of the program, which will include 

review and assessment methodologies  
i. Actively participate in all aspects of the program strategic plan, program 

growth initiatives and market expansion opportunities  
4. 





Work environment: Office, clinical practice, classroom, laboratory, clinical skills teaching 
environments and clinical sites constitute working environments. Outside travel required 
is 15% to 20% of time. The noise level in the work environment is usually minimal.  The 
pace of the work requires a rapid pace to synthesize and organize large volumes of 
material. 
 
This position is classified as an exempt position because it requires 




